MyHuUHUNIAJILHOE ABTOHOMHOE 0011e00pa3oBaTe/ibHOE YUpeKICHHE
cpennsis 00meodpa3oBarebHas MKoaa nocéaka llemeHTHbIN

IMPUKA3

Ot 29.12.2022 No 435 - J1
1. [lemMeHTHBIN

00 y4eTHOIT HOJMUTHKE yUpEeKICHHUN

Bo ucnonuenue 3akona oT 06.12.2011 Ne 402-®3 «O GyxranTepckoM yderey, IpHKasa
Munduna or 01.12.2010 Ne 1571 «O6 yrBepxkneHns EXMHOTO MiaHa CYeTOB OyXraiTepcKoro
ydeTa I OPraHoB FOCYIAPCTBEHHON BIACTH (TOCY/JAPCTBEHHBIX OPTaHOB), OPraHOB MECTHOTO
CaMOyIpaBlIeHHs, OpTaHOB YIpAaBIEHMS TI'OCYJAPCTBEHHBIME BHEOIODKETHBIME (OHIAMH,
rOCYZapCTBEHHBIX aKaJeMHil HayK, [OCYJAApCTBEHHBIX (MYHMIMNATBHBIX) YYPSKACHHH H
VHCTPYKIIMH II0 €r0 NpEMeHeHHI0», DeiepanbHoro cTanaapTa « Y YeTHas MOJMTHKA, OLCHOYHEIE
3HaYeHus ¥ oumOKmy» (YTB. mpukazom Munduna ot 30.12.2017 Ne 274x).

[TPUKA3BIBAIO:

1. VYTBepauTh y4YETHYIO IIOJHTHUKY AJIA LeNel OyXralaTepckoro y4dera COriacHO NPHIIOKEHHUIO
Nel u BBecTH ee B aeiicteue ¢ 01.01.2023.

2. VrBepmure VUETHYIO INOJMTHKY VIS Ienelf HamorooONOXeHHs, NPUBEJCHHYIO B
TTpunoxenwnu N 2 u BBecTH ee B aetictsue ¢ 01.01.2023.

3. JlosecT: [0 BceX IOIpa3NeNeHHil W CIyxO ydpexIeHHs COOTBETCTBYIOIME NOKYMEHTE,
HeoOXOoUMBIE UIs OOECIEUYCHHsS pealu3allid YYETHOH MOJHMTHKH B YYPEKICHUH H
OpraHu3aniu OyXralTepckoro ydera, AOKyMEHTOO0OpOTa, CaHKIHMOHHPOBAHHS PacXxomoB
YUpEKICHHUS.

4. Ony06nmKoBaTh OCHOBHbIC MOJNOXKEHHS YYEeTHON NOJNHTHKA Ha O(UIHATBEHOM caiiTte

yupexnenus B Teuenel( quel ¢ maThl yTBEpIKACHHU.

IIpu3HATH YTPATHBIINM CHIY TIpuKa3 oT 27.12.2017 Ne 359 - JT «O6 y4eTHOl mOTHTHKEY.

6. KoHTpoms 3a HCIQIHEHHEM IpHKa3a BO3JIOKUTE HA IJIaBHOro OyxranTepa IIKOJEI
BrnagumuposyMapuny BiragumuposHy.

n

> " A

4 - ey TR,
__"3'._ -, # 20 ¥ [
O = WAt rant 2k =28
MAQY COIT 3\ ¥

No e 3 0
Aupexrop MKOHH 2 1, emenranit ) E< 2 E O.B. Apanosa
A = _-- il AT ALILEME RN / L - o

(7




16

[Mpunoxenne Ne 5
K YYETHOHU MOJHTHKE
JULA Ieier OyXranTepekoro ydera

INOJIOXKEHHUE O BYXTAJITEPUHA
1. O6mue moso:xeHus

1.1. Byxrairepus SBISETCS CAMOCTOATENBHEIM CTPYKTYPHBIM TIOJIPA3/ICICHHEM YUPeHcOCHUA
— MAOY COII n. Ilemenmmupiii.

1.2. Byxranrepus co3gaeTcs U IMKBHANPYETCS IPHKA30M PYKOBOIHUTENS YUPEKACHH.

1.3. ByxrantepHio BO3riaBisieT [VIaBHEIA OyXranTep, Ha3HAYaeMEIil Ha JOJHDKHOCTD IpUKa30M
PYKOBOJIUTENS YIPEKIACHHSI.

1.4. Ha Bpems O0TCyTCTBHS IIaBHOTO GyXranrepa pyKOBOACTBO OyxranTepueit oCylecTBIseT
OyxraiaTep IKOJIEL

1.5. Cotpyanuxu GyXrajiTepun Ha3HAYAKOTCS M OCBOOOXKTAIOTCS OT 3aHUMAEMOH ODKHOCTH
NPUKAa30M PYKOBOAHUTEIIS YIPEXIEHUS 110 IPEICTABIICHHIO TJIABHOTO GyXranarepa.

1.6. TnaBHbIif OyXraiTep Ha3HAYaeTCs H OCBOGOXKZAETCS OT 3AHUMAEMON JOIKHOCTH
HPUKA30M PYKOBOJUTENS YUPEKICHHUS.

1.7. B cBoeit nesrensHOCTH GyXranTepus pyKOBOACTBYETCS:
— AEHCTBYIOIMM 3aKOHO/IATEe/ILCTBOM POCCHY M HOPMATHBHOI JOKYMEHTALHEI,
PacIpOCTPAHSIOMIEHCS Ha IEATENBHOCTE OyXTaluTepuH, CTaHAApTaMHi B 06IaCTH PEry/IHpOBaHHA
Oyxyuera;
— YCTaBOM OpraHU3alIliH;
— YYETHOH IIOJIMTUKOI;
— HACTOSALIUM IOJIOKEHHEM;
— HHBIMH JIOKAJIbHBIMHA aKTaMH OPraHU3alliH.

2. CTpykTypa

2.1. Crpykrypy PI IITATHYKO YHCICHHOCTh OYXIalTepHH YTBEPXKIAET PYKOBOJUTEIH
YUPEXKICHAS M0 NPEACTAB/ICHHIO [JIABHOTO GyXranarepa U 10 COINIACOBAHUIO C PYKOBOAHUTEIEM
OTZeNa KapoB.

2.2. PacmpeneneHue O0GA3aHHOCTEH MEXIY COTPYXHHKAMU OyxranTepuu IPOM3BOAUTCS
[JIaBHEIM OyXTrajiTepoM.

3. 3agauu

3.1. OcymecTBreHye BHYTPEHHEr0 KOHTPOJIS COBEPIIAEMEIX (haKTOB XO3SHCTBEHHOMN KU3HH B
npeaenax KOMIETEHIIMA COTPY/JHHKOB OyXraaTepuu.

3.2. ®@opmupoBaHME TONHOW M  JOCTOBEPHOI MHQOPMaLUH O  JIEATEIHLHOCTH
001e06pa3oBaTENBHOrO  YUPEKIEHHS U €€ HMYIIECTBEHHOM MOJIOKEHUH, He0o0X0oauMOoi
BHYTPCHHUM II0JIb30BaTE/IAM OyXranrepckoil ((pUHAHCOBOH) OTYETHOCTH — PYKOBOLUTEIAM,
YYPEIUTEINAM, COOCTBEHHMKAM MMYIIECTBA YUPEXK/CHUS, A TAKXKE BHEIIHHUM MOJIb30BATEIAM —
Ynpapienne o0pazosanust HeBbsIHCKOro ropoacKoro OKpyra, ayuTopam, KpeJUTOpaM U JpYTruM
N0JIB30BATENAM OyXranTepcKoil (GHHAHCOBOI) OTYETHOCTH.

3.3. O6ecneuenne uHbOpManyel, HeOGXOUMON BHYTPEHHAM M BHEUIHUM MOJIB30BATEISIM
OyXranTepckoi OTYETHOCTH Ul KOHTPONS 33 COONIOACHMEM 3aKOHOMATENHCTBA POCCHIiCKOl
Dezepauyy IpU OCYIIECTBICHAN CAEIOK, COOBITHI, ONEpALHi, CBA3AHHBIX C JCSTEIBHOCTHIO
YHPEKICHHSA, UX HEIECO0OPa3HOCTIO, HATHIHEM H JBIKEHHEM HMYIIECTBA M O0A3aTelLCTB,
HCIIOIE30BAHUEM MATEPUANIBHBIX, TPYAOBHIX M (DHHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBCPKICHHBIMH HOpMaMu, HOpMaTHBamu U IutaHamu OXJI, cmetamu.

3.4. TlpenoTepamenne OTPHIATENLHBIX PE3YIBTATOB JESITENLHOCTH YUYPEXKICHUSA U BBIABICHHE
BHYTPUXO3AHCTBEHHBIX PE3€PBOB 00ECTICUCHUS ee (PMHAHCOBOH YCTONIHBOCTH.
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4. Dynxnuuu

4.1. ®opMmupoBaHHE YYETHOM IIOJUTUKM B COOTBETCTBHH C 33aKOHOJATEILECTBOM O
OyXranTepcKoM y4eTe i HaIoroo0I0:KEHHH UCXO/IS U3 CTPYKTYPHI M 0COOEHHOCTEN JAEATEIBHOCTH
yupexieHns, HeobXxoquMocTH obectiedeHus ee PUHAHCOBOH YCTOHYHBOCTH.

4.2. PaboTa 1o MOArOTOBKE M IPUHATUIO pabodero miaHa c4eToB, GopM NEPBUYHBIX YIETHBIX
JIOKyMEHTOB, NpPHMEHSEMBIX I odopmiaeHHs (PAKTOB XO3AUCTBEHHOH >XM3HH, PETHCTPOB
Oyxyuera.

4.3. Pa3paboTka hopM JOKYMEHTOB BHYTPEHHEH Oyxranrepckoii (hMHaHCOBOM) OTYETHOCTH.

4.4. ObecnieueHne NOpsIKa IPOBEIECHHS MHBEHTAPU3aLUil aKTHBOB U 0043aTENBCTB.

4.5. O6ecneuenne coONMIOAEHHUS TEXHOJOTMH 00paboTku Oyxranrepckoii MHQOpPMAaIMU H
HopsKa JOKYMEHTO000pOTa.

4.6. HerpepsIBHEBIN y4€T aKTHBOB, 0053aTENLCTB, (aKTOB X03IHCTBEHHO! KU3HH, HCTOYHUKOB
(MHAHCHPOBAHUA JEATEIBHOCTH YYPEXIEHHS, I0XO0JO0B, PacxXoJ0B, MHBIX OOBEKTOB Y4eTa,
YCTaHOBJIEHHBIX (pefiepalbHBIMU CTAHAAPTAMHU.

4.6.1. CBoeBpeMeHHOE OTpaXEHHE Ha c4yeTax Oyxydera olepaluii, CBSI3aHHBIX C JIBHIKEHHEM
OCHOBHBIX CPECTB, TOBAPHO-MATEPHAIBHEIX IEHHOCTEH U JEHEXKHBIX CPEJICTB H T. 1.

4.6.2. Yuer u3fepikeK MPOU3BOICTBA U 00pallieHHs, HCTIOTHEHHS CMET PacXOJI0B, Peallu3aluy
HPOAYKIMH, BBEIIOJHEHUS paboT (YCIyr), pe3y/lbTaTOB JAEATENBHOCTH OpraHW3allH, 4 TaKKe
(bMHAHCOBBIX, PACYETHBIX ¥ KPEIAUTHBIX OIECPALUA.

4.7. CBoeBpeMEHHOE U NPaBWIbHOE OPOPMIIEHHE AOKYMEHTOB /I OpraHU3alid M BEICHHs
Oyxyuera, obecneueHue UX COXPAHHOCTH, OGOPMIICHHUS M CJaY¥ B YCTAHOBJIEHHOM IOpPSAJKE B
apXMB.

4.8. CocraBieHHEe SKOHOMHUYECKH OOOCHOBAHHBIX OTUETHBIX KaNbKYIALMH ceOEeCTOMMOCTH
HOPOAYKIHH, BEIIIOIHAEMBIX paboT (yciyr).

4.9. Obecneuenne CBOEBpEMEHHEIX H MOJTHBIX PAacYeToB 110 3apaboTHOI mare.

4.10. IlpaBujIbHOE HAYUCIICHHE U NEPEUHCICHHE HAJIOrOB U cOOpOB B OI0OKETHI, CTPaXOBBIX
B3HOCOB B TIOCYJapCTBEHHEIE BHeOOkeTHhIe (OHIBI, mIaTexeit B OaHKU, CpEICTB Ha
(uHaHCHpOBaHNE KAIINTANBHEIX BIOKEHUH H T. 1.

4.11. IoraiieHne B yCTAHOBJICHHBIE CPOKHU 3aI0JDKEHHOCTEN GaHKaM 110 CCyaM, KpeIHTaM.

4.12. Oraucienue cpeicTB Ha MATEPHANBHOE CTUMYIHPOBAHHE COTPYIAHHKOB OpraHM3alyy.

4.13. VYyactue Hapsgy C JpYTHMH CIy:X0aMH B NpOBEJIECHHHM 3KOHOMHYECKOTO aHAIN3a
XO0351CTBEHHO-(DUHAHCOBOH JIESITENEHOCTH YYPEKIACHUS IO JAaHHBEIM OYXrajJTepcKoro ydera u
OTYETHOCTH B ILENAX BBIABICHUS BHYTPUXO3SHCTBEHHBEIX PE3EPBOB, YCTPaHEHHs IOTEPh H
HETIPOM3BOACTBEHHEIX 3aTpar.

4.14. YgacTue B 0pOpMJICHHH MaTEePHAJIOB IO HEJOCTaYaM M XHIEHUAM JICHEXKHBIX CPEJICTB U
TOBapHO-MATEPHAIBHEIX LIEHHOCTEH, Iepenadya B HEOOXOOMMBIX CIOy4asX 3THX MAaTepHalIoOB B
CIICJICTBEHHEIE U Cy/I€OHEIE OpraHEl.

4.15. YyacTue HapsiLy C pyKOBOJHTENEM B BONPOCAX pa3MEIEHHs CBOOOIHBIX (PHHAHCOBBIX
CpelCTB Ha GAaHKOBCKUX JEMO3MTHAIX BKJIaJaX, KOHTPOJb 3a IPOBEAEHHEM YUETHEIX Omepanuii ¢
JACMO3UTHBIMH U KPEIUTHEIMH JI0OrOBOPaMH, LIEHHBIMHU OyMaraMu.

4.16. ObecneyeHne CTpoOroro CoOIIOICHUSI CMET aIMUHHCTPATUBHO-X03AHCTBEHHBIX U JPYTHX
Pacxo/ioB, 3aKOHHOCTH CIIMCAHMSA CO CYETOB OyXrajTepckoro ydera HEZOCTad, AeOHTOPCKOit
33JJ0JDKEHHOCTH U JJPYTHX MOTEPE.

4.17. KoHTpo/b KaccOBOH JUCIHUILIHHE! YIIOJTHOMOYCHHBIMH COTPYIHUKAMH OyXTalTepuu B
npeAeaax KOMIIETEHIIHH, YCTAaHOBICHHOH NOJKHOCTHOM HHCTPYKIHEH M mojioskeHUsAMH bamka
Poccun.

4.18. CocraBnenue 6anaHca 1 ONEpaTHBHBIX CBOJHBIX OTYETOB O JOX0JaX M PacXoax CpeJCTB,
00 ucmonp3oBaHMH OlOJKETa, JpYrod OyXraaTepcKoil ¥ CTaTHCTHYECKOH OTYETHOCTH,
IPE/ICTABJICHAE HX B YCTAHOBJIEHHOM TMOPSIKE B COOTBETCTBYIOIIUE OPraHkbL.

4.19. PaccMoTpeHHe M BH3MPOBaHHE TVIABHBIM OYXTalTepoM CIY:KallUX OCHOBAaHHUEM A
MPHEMKH U BBIJIaYHM JIEHEKHBIX CPEJCTB, JOTOBOPOB U COTJIAIICHHIA, 3aKJII0YaeMBIX OpraHu3anuei
Ha MOJIYYEHHUE WM OTIYCK TOBApPHO-MAaTEePHAIBHEIX [IEHHOCTE!N U HA BHINIOJHEHUE paboT H YCIIYT,
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a TaKKe JOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHHM C IyHKTamMH 4.2-4.3 HACTOALIEro
MOJIOXKEHUS.

5. IlpaBa

5.1. Byxrantepus HMEET CIEAYIOLIHUE NpaBa.

5.1.1. Tpe6oBaTe OT BCeX MOApPa3Ae/CHAH OpraHU3aliy COOMIONEHNUS MOpsIaKa OhOopMICHHUS
OIepanuii ¥ MPECTABIECHAS B YCTAHOBJICHHBIE CPOKH HEOOXOJMMBIX JJOKYMEHTOB U CBEJICHHH.

5.1.2. TpeGoBaTh OT pYKOBOAWTENEH CTPYKTYPHBIX IIOJpa3JeICHUH OpraHW3al{d MU
OTHENBHBIX CHENMATMCTOB NPHHATHS MeEp, HANPABICHHBIX Ha OOecledeHHe NPaBUIBHON
opraHuzauuu Oyxydera.

5.1.3. BHOCHTB IIpeUIOKEHHsT PYKOBOJICTBY YIPEKAEHUA O NPUBICYCHHH K MaTEPUAIBHOM U
JMCIMIUIMHAPHON OTBETCTBEHHOCTH JOKHOCTHBIX JIMII 110 PE3YJIbTaTaM IIPOBEPOK.

5.1.4. He mpuHHMATH K UCMOJHEHHIO H OGOPMIICHHIO JOKYMEHTHI 110 ONEpaluaM, KOTOphIE
MPOTHBOPEYAT 3aKOHOJATENbCTBY H YCTAaHOBJICHHOMY IOpAAKY TPHUEMKH, XpaHCHUA U
PAcXOIOBaHMs JECHEKHBIX CPEJCTB, TOBAPHO-MATEPUANBHBIX U APYTHX IIEHHOCTEH, a Takke 0e3
COOTBETCTBYIOLIETO PACHIOPHKEHUA JUPEKTOPA YIPEKICHHUA.

5.1.5. BecTH IEpemucKy 1o BOIPOCcaM GYXralTepcKoro yuera M OTYETHOCTH, a TAKKE JPYTHM
BONPOCaM, BXOASAIIMM B KOMIETEHIMIO OyXraiaTrepun M He TpeOyIOmHM COIIIaCOBaHHSA C
PYKOBOJUTENIEM YUPEHKICHHS.

5.1.6. IlpenctaBUTENBCTBOBATh B YCTAHOBICHHOM IIOPANKE OT HMMEHHM YYPEXICHHS IO
BONPOCaM, OTHOCSIIIUMCSA K KOMIIETEHIINH OyXraiaTepHH, BO B3aHMOOTHOLICHHAX C HAJIOTOBBIMH,
(MHAHCOBBIMH OpraHaM{, OpraHaMH TOCYJapCTBEHHBIX BHEOIOKETHBIX (OHIOB, OaHKaMH,
KPEAUTHBIMH YYPEKACHUAMH, HHBIMH IOCYIapCTBEHHBIMH OPraHU3allUAMH, a TaKXKe JPYTrUMH
OpraHU3alUsAMH, YIPEKICHUAMHU.

5.1.7. Tlo cormacoBaHHI0 C pPYKOBOAUTENIEM YYPEKICHHSA IPUBICKATh OJKCIECPTOB H
CIENMAIUCTOB B 061aCTH GyXranTepcKoro ydeTa I KOHCYJIbTAIUH, IIOATOTOBKH 3aKII0UEHHH,
pEKOMEeHIaLuUi U IPeUI0KEHHI.

5.1.8. [laBaTe yKa3aHUs CTPYKTYpPHBIM IIOApa3sACICHHIM YYPEKIACHHS IO BOIPOCAM,
OTHOCAINMMCA K KOMIIETEHUMH OyXraaTepud M BBITEKAIOMMM H3 QYHKIHMH, KOTOpPBIE
IIepEeYUCIICHBI B HacTOSIIeM [10/I0MKEeHHH.

5.1.9. Tpeborars U IMONIyYaTh MaTepHalbl, HHPOPMANNIO, HEOOXOMUMBIE IS JEATEIBHOCTH
OyxrayrepuH, OT CTPYKTYPHBIX IOAPa3AeICHUN YIPEKICHHUA.

5.1.10. O6pawatbcss M ImOMy4aTe OT CTPYKTYPHBIX TIOAPA3JCICHUH  YUYPEKICHHS,
TOCYHApCTBEHHEBIX NPEANPHATHH M yUpeXJeHHH HeoOXOAMMYI0 METOAMYECKYIO, IIPABOBYIO M
KOHCYJIBTALHOHHYIO IIOMOIIb B BEITIOJIHEHUH 3a/]a4, BO3JIOXKEHHBIX Ha OyXTaJITepHIO.

5.1.11. JlaBaTh pa3biCHEHHSI M PEKOMEHJAIMH IO BOIPOCAM, BXOJAIIMM B KOMIIETEHIIMIO
Oyxrantepu.

5.2. I'maBHbIi OyXrantep UMeeT cleAyIONIie npasa.

5.2.1. B ciiyuae oOHapy»KeHUS HE3aKOHHBIX JAEHCTBUI JOIDKHOCTHBIX JIMIL JOKJIAABIBATE O HUX
PYKOBOAMTEIIIO YIPEIKACHHUS JUIS IIPHHATHS Mep.

5.2.2. BHOCUTH MNpeNIOKEHHUS PYKOBOJACTBY YUPEKACHHS O IMEPEMEIICHHH COTPYAHUKOB
Oyxranrepuu, WX MOOLIPEHMH 32 YCHENIHYI0 paboTy, a TaKkxke IMpEIOKEHHS O HAaIO0KEHHH
JTUCHUILTMHAPHBIX B3BICKAHUN Ha COTPYAHUKOB, HAPYIIAOIUX TPYAOBYHO JUCLHUILIHHY.

5.2.3. CornacoBbiBaTh C PyKOBOAMUTEIEM BOIIPOCHI HA3HAYEHHUS, YBOJIIBHEHUS U IIEPEMEIICHIS
COTPY/IHHKOB OyXrajTepHH.

5.2.4. TIpuMEHSATE 110 COTJIACOBAHUIO C PYKOBOIAMUTENEM YUPEKACHUA MEPHI IIOOLIPEHHUS JTHOO
MepEI B3LICKaHUA. MepEI B3BICKaHHA MOTYT IPHMEHATHCS TOT/A, KOI/la COTPYIHHK OyXralTepun
MOBTOPHO JOIYCTHJI OMIKOKY, MPUBEAIIYIO K (PMHAHCOBBIM NOTEPAM Ul YYPEKACHHS, JHOO
JOIYCTHII YTE€UKY HHGOPMALMH, HOCAIIEH KOH(DHICHINATbHEIH XapaKTep.

5.2.5. IlpexcTaBinATh pa3HOIJIACHS PYKOBOJUTEIIO YUYPEKIAECHUS B OTHOIIECHHH BEACHUA

Oyxyudera.
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5.2.6. PykoBOJACTBOBAaThCSA NMUCHbMEHHBIMH PACIOPSDKEHHAMH PYKOBOJIUTCIS YYPCKICHHA B
cllydae BO3HMKHOBEHHS PpA3HOTJIACHN MEXIy PYKOBOAMTENEM H IJIaBHBIM OyXrairepom B
OTHOILIECHHH BeJeHus Oyxydera.

5.2.7. TpeGoBaHus OYXTaITepHUH B YACTH MOPSIKa OOPMIICHHUS OTIEPALlUi U IIPEJICTABJICHUS B
OyXrajiTepuio HEOOXOAUMBIX JOKYMEHTOB H CBEJICHHH SBIAIOTCA 00s3aTENbHBIMH IS BCEX
MoJpa3AelIeHUH YIPExKACHUS.

6. OTBeTCTBEHHOCTH
6.1. CotpynHukH OyXrajaTepHH HECYT OTBETCTBEHHOCTh 3a HalJIeXallee U CBOEBPEMEHHOE
BEINOJIHEHHE (DYHKIMIA, PEyCMOTPEHHBIX HACTOAIMM IIOJIO)KEHUEM, B Ipe/ieiax 00A3aHHOCTEH,
BO3JIOJKEHHBIX HA HUX JOJDKHOCTHBIMH MHCTPYKIUAMH H HEIIOCPEACTBEHHEIMH PYKOBOIHTE/IAMH.

7. 3aKII0YNTEIBLHbIE MOJI0MKEHHS

7.1. JlaHHBIN JOKYMEHT AEHCTBYET JI0 €ro IEpecMoTpa.

F]
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